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Getting Started: Nationwide Reference Lists
Private Person Screen
Private Person Screen
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Important

Review records carefully for misspellings and typos to avoid adding multiple 
records for the same company or person. A single record for each company will 
support PPQ regulatory efforts and risk-based management.

Important

Before editing a record created by another work unit, contact them to confirm 
differences; especially when adding a company or person that is already 
listed.

FIGURE 4-9-1: Private Person Screen
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Private Person Screen
Mandatory Data Fields
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Deactivating a record will prevent it from being included in reporting, but will 
not delete it from the database.
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Company Screen
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Company Screen
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Deactivating a record will prevent it from being included in reporting, but will 
not delete it from the database.
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Company Screen
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